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Advertise internships 
In order to advertise your vacancies for internships you can use the following step-by-step description. 

1. First you go to the page www.hoteljob.ch and click «Jetzt registrieren» (Sign up). 

 

2. make an employer 
profile. Click “Jetzt 
registrieren” (Sign up) 

 

 

 

 

 

 

3. Fill out the form with your contact details and click on “Jetzt registrieren” (Sign up). 

 

 

 

 

Mr. or Mrs. 

First name / Last name 

company 

phone number 

e-mail 

password 

repeat password 

I am a member of swiss hotel association 

member of a regional association 
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3.1 If so, select the regional association you are part of. 

 

4. After pressing “Jetzt registrieren” (Sing up). The following notification will appear. 

 

Thank you for the registration! We have sent you a confirmation email. Please click on the link in 
the mail to ensure that you own this mail address. You are logged in and can register your ad 
immediately. 

 

5. Please select “Praktikumsstelle” (Internship). For translations look at the last page. In some of the 
criteria’s you are allowed to select more than one option. After you have filled out everything, 
please click on “weiter” (next).  
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6. Now you click on “Neuen Betrieb erfassen” (enter new company).  

 

7. Fill out these fields to add some company details.

add your logo 

add videos add photos 

add contact person 
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7.1 Before you go to the next step, please add a contact person. Click “speichern” (save) and also 
click “speichern” (save) at the main form (number 7, page 3). 

 

8. For the best SEO (search engine optimization) result, select as below “vollständiges Inserat 
erfassen” (enter complete listing) and “Online Bewerbung” (online application). 

 

choose one layout 
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8.1 If you would like to insert a link to your ad on your own homepage please select the following. As 
well if you like to receive online applications on your own homepage, please select the following. 

 

9. After this step click “Weiter” (next). 

 

  

If you choose this one you can upload a picture of your advertising. But you must 
know that the people can’t find your advertising through the search option on any 
website. 
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10. Afterwards you will see a preview of how your ad will look like. 

 

11. At the end you have the opportunity to choose when the advertisement should be released. Click 
“Ja, sofort” (Yes, immediately) in order to release the ad immediately. Save the ad as draft with, 
by clicking on “Als Entwurf speichern” (save as draft).  

 

12. If you want to release it one day in the future, please click “Nein, später” (No, later). Once clicked 
on this, a field where you can indicate the appearance date will appear 
“Veröffentlichungsdatum” (release date). 
 
If you click “Jetzt veröffentlichen” (publish now) the ad will be published now. 

 

  

You can insert a note about your order here 
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13. Now the advertisement has been published. 

 

Translation 

Vorpraktikum pre-intership, work experience befor staring the school 
Küchenpraktikum kitchen intership 
Grundpraktikum basic intership (Front Office, Housekeeping, Service) 
Junior-/Kaderpraktikum junior management internship 
Küche kitchen 
Service waiter 
Tourismus tourism 
Personalrestaurant/Mensa staff restaurant / canteen 
Gemeinschaftsgastronomie community catering 
Heim/Spital/Krankenhaus/Kurhaus home/hospital/infirmary/ 
Imbiss cure house 
Tourismusbetrieb tourism industry 
Dienstleistung service 
Diverse Unternehmungen diverse enterprise 
Kreuzfahrtschiff cruise ship 
Schulen school 
Frühling/Sommer spring/summer  
Herbst/Winter fall/winter 

 

Your ad has been published 


